
The C.L.E.A.R. Prompt Framework
A practical job aid for safer, more useful workplace AI prompts
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C
Context
Situation, role, audience, and why the task matters.

L
Limits
Length, tone, privacy constraints, sources, and what
not to do.

E
Expected Output
Define the format: bullets, email, table, script,
summary, or checklist.

A
Assets & Evidence
Provide facts, examples, policies, or source
material to rely on.

R
Review
Verify facts, remove sensitive data, revise weak
output, and apply judgment.

Before / After Example

WEAK PROMPT

Write a response to this customer
complaint.

CLEAR PROMPT

Context: You are a support specialist
responding to a frustrated subscription
customer.

Limits: Be empathetic, under 120 words,
and do not promise a refund.

Expected output: Email with
acknowledgment, next step, and calm
closing.

Assets: Customer was charged twice;
finance review is pending.

Review: Flag any claim that needs
verification.

FINAL CHECK BEFORE YOU USE AI OUTPUT

Is the information accurate?

Did I remove sensitive data?

Would I stand behind this if my name were on it?
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